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Step-by-step instructions for creating a learning objective,
linking it to a gradebook assignment, and activating assessment settings

PART 1  |  Create the Course Learning Objective

PART 2  |  Attach and Evaluate the Learning Objective
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PART 1  |  CREATE THE COURSE LEARNING OBJECTIVE

Step 1: Access Course Editing

1.  Log into your D2L (Brightspace) course.

2.  Navigate to the course homepage.

3.  Locate the top navigation bar.

4.  Click “Edit Course” (highlighted in red in the image).
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Step 2: Navigate to Competencies

1.  After clicking Edit Course, you will be taken to the Course Administration page.

2.  Scroll down to the Assessment section.

3.  Locate and click “Competencies.”
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Step 3: Create a New Learning Objective

1.  From the Competency Home screen:

•  Click the “New” dropdown button.

2.  Select “Learning Objective.”
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Step 4: Enter the Course Learning Objective (CLO)

1.  In the Name field:

•  Enter your Course Learning Objective (CLO)

•  Example: “Develop skills necessary for success in college and career”
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Step 5: Finalize and Save the Learning Objective

1.  Scroll to the bottom of the New Learning Objective page.

2.  Under Ready for evaluation:

•  Select “Yes”

3.  Click “Save”
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PART 2  |  ATTACH AND EVALUATE THE LEARNING OBJECTIVE

Step 6: Open the Assignment from the Gradebook

1.  Go to the Gradebook in your course.

2.  Locate the assignment (grade item) you want to attach the CLO to.

3.  Click the dropdown arrow next to the assignment name.

4.  Select “Edit.”
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Step 7: Go to the Objectives Tab

1.  Once inside the assignment (grade item) edit screen:

•  Locate the top menu options: Properties | Restrictions | Objectives

2.  Click on “Objectives.”
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Step 8: Attach the Learning Objective to the Assignment

1.  In the Objectives tab:

•  Click “Associate Learning Objectives.”

2.  A selection window will appear:

•  Locate the CLO you created earlier

•  Select the checkbox next to it

3.  Click “Add selected”

4.  Click “Save and Close”
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Step 8: Attach the Learning Objective to the Assignment 
(continued)
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Step 9: Add an Assessment Method (Activate the CLO)

1.  After attaching the Learning Objective, locate the message:

•  “This Learning Objective is not being evaluated”

2.  Click “Add Assessment Method”
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Step 10: Configure the Assessment Settings

1.  Under Assessment Type:

•  Leave as Numeric (recommended)

2.  Check:

•  “The activity is required to complete learning objective”

3.  Set the Overall Threshold:

•  Enter Benchmark

4.  Click “Save”
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Step 11: Save and Finalize the Objective Alignment


